
TO: 
Date: 08/11/2022

INVITATION TO TENDER FOR PROVISION OF FULL BOARD ACCOMMODATION
[bookmark: _Hlk124330849]FOR A TRAINING WITH YOUTHS under Grant Contract WBA-R1-03: “Sustainable community based reintegration of Albanian nationals returning from Syria”
Our ref: 001


Dear Sir,
I am pleased to inform you that your firm is invited to take part in the single tender procedure for the above service contract.
Upon signing the sub-granting agreement on 03/10/2022, of the funded action THE POWER OF VOLUNEERING (project title), Projekte Vullnetare Nderkombetare (name of the organisation) have started the process of implementation of project activities.
In accordance with the project Work plan, it is envisioned to have regular visits on the project sight from end of October 2022 (mm/yy) until end of December 2022 (mm/yy) for training activities. For that purpose we are sending you a request for offer for FULL BOARD ACCOMMODATION FOR A TRAINING WITH 25 young people and 3 staff member, 28 people in total.
The required offer is going to identify the provider which is going to offer the lowest price based upon the received bidders.
Please find enclosed the following documents, which constitute the tender dossier:

A. INSTRUCTIONS TO TENDERERS

We look forward to receiving your tender before the submission deadline specified in the Instructions to tenderers to the address specified in the same point.


Yours sincerely, Project Staff
Projekte Vullnetare Nderkombetare
[image: ]

Rr: “Frosina Plaku” Nd. 43,
Tirane, Albania

A. INSTRUCTIONS TO TENDERERS
1. Services to be provided
1.1 Subject of the contract is the service by the Contractor of the following service – FULL BOARD ACCOMMODATION FOR A TRAINING WITH 25 young people and 3 staff members.
1.2 . For the entire period of the project there is required the price for articles in the table below, based on the current market value, with the specifications as below :

	No:
	Article
	Price (with VAT)
	Availability for 1 year

	1
	Accomodation full board per
night/ per person/ 1 night
	(please put the price for one
person)
	Yes/NO

	
	
	
	


1.3 Tenderers are not authorised to tender for a variant in addition to the present tender.
2. Origin
N/A
3. Currency
Tenders must be presented in ALL.
4. Submission of tenders
Tenders must be submitted hardcopy before 15/ 11/ 2022, 16:30 (hour) local time at the following address:
Rr: “Frosina Plaku” Nd. 43 Tirane, Albania
Offers must include all requested documents, specified below in point 5.
5. Content of tenders
All tenders submitted must comply with the requirements in the tender dossier and comprise: Financial offer with specifications:
· This financial offer should be presented upon the template of the bidder.
6. Taxes and other charges
Unit and overall prices must be quoted for delivery to the place of destination with VAT.
7. Evaluation of tenders
7.1. Tenders shall be checked for any irregularities based on the market value. It will be checked also whether the proposed price is within the available budget.

7.2 Award criteria
The award criterion will be the price, and the delivered offered
The contract will be awarded to the most compliant tenderer with the lowest financial offer.
8. Signature of the contract
The successful tenderer will be informed in writing that its tender has been accepted. The tenderer will be invited to sign the contract.
All other tenderers will be notified about the result of the tender evaluation.
For any questions or concerns please contact us: projectspvn@gmail.com within the 15/ 11/ 2022
(dd/mm/yy).
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